
Understanding 
Odoo’s Purpose

Odoo Training Part I



What is Odoo?
• Purpose: Odoo is our ERP and CRM platform, supporting a variety of business applications, 

including project tracking, client management, and task management.

• Usage: Odoo integrates various business processes into one system, allowing team members 
to manage tasks, track project timelines, and update client information. This is an essential 
platform for project oversight and client management, providing insights into performance and 
progress.



Odoo Log In Screen
https://solar-service-guys-lg.willdooit.net/web/login



Key Elements of the Homepage:

• Main Dashboard: Displays available modules; you can click any module to open it.

• Navigation Bar: Found at the top of the screen, it includes the search bar, app launcher, and quick 
access to recent items.

• User Menu: Located at the top right; click your profile icon to access user settings, preferences, and 
logout options.

• Notifications: Alerts you to important updates or pending tasks. 





Saving and Discarding Changes in Odoo

• Auto Save on Navigation: Changes are saved automatically when you leave a screen.

• Manual Save: Click the save icon (top left) to save changes anytime without leaving the screen.

• Discard Changes: Use the discard icon to revert all changes on the screen to the original state.

• Tip: Use manual save for important updates, and review before discarding to avoid losing edits.





Searching in Odoo

Using the Search Bar:
• Located at the top of every module, the search bar allows you to type in keywords to quickly locate records.
• Odoo suggests possible matches as you type, making it easier to find specific records.

Applying Filters and Grouping Options:
• Filters: Narrow down search results by selecting filters such as customer status, date range, or tags.
• Group By: Group records by specific fields (e.g., status, assigned user) to organize data more effectively.
• Custom Search Filters: Create and save custom filters for frequently used searches.

Saving Frequent Searches:
• You can save custom search filters to avoid repeating search setup every time.
• Saved searches are accessible from the search bar, making routine tasks faster and more efficient.





Different Views

Overview of Different Data Views:

• List View: Displays data in rows, ideal for viewing and sorting multiple records at once.

• Kanban View: A card-based view, often used for visualizing workflows or tasks in progress.

• Calendar View: Displays records by date, useful for scheduling and deadline management.

• Graph View: Presents data in graphs, charts, or pivot tables for analysis.
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